
AGENDA 
JACKSON COUNTY BOARD OF COMMISSIONERS BOARD MEETING 

December 15, 2009  
5:00 p.m.** (Earlier Time) 

County Commission Chambers 
 

Mission Statement:  Jackson County Government, in cooperation with the community  
and local governmental units, strives through a planned process 

 to deliver quality services that address public needs. 
 
 
1. CALL TO ORDER – Chairman Steve Shotwell 
 
2. INVOCATION – by Commissioner  David Lutchka 
 
3. PLEDGE OF ALLEGIANCE – by Chairman Steve Shotwell 
 
4.         ROLL CALL – County Clerk Amanda Riska 
 
5. APPROVAL OF AGENDA 
 
6. AWARDS & RECOGNITIONS  
 
 A. Holiday Music Presentation by the Lumen Christi High School Choir 
  (Under the direction of Roxanne Bruner)  
 

    7. COMMUNICATIONS/PETITIONS – None. 
 
    8. SPECIAL ORDERS/PUBLIC HEARINGS – None. 

 
    9. PUBLIC COMMENTS   
 
  10. SPECIAL MEETINGS OF STANDING COMMITTEES  
    
  11. MINUTES - Minutes of the 11/17/09 Regular Meeting of the Jackson County Board of  
     Commissioners   
 
 Attachments:    
 *11/17/09 Regular Meeting Minutes 
 
  12. CONSENT AGENDA (Roll Call) 
  
 A. County Affairs 
 

   1. Resolution (12-09.23) MDNR Project Agreement Addendum for the Lime Lake  
   County Park Parking Project 
 
   Attachments: 
   *Memo from Parks Director dated 9-24-09 
   *Resolution (12-09.23) 
   *Memo from MDNR dated 9-9-09 
   *Boating Access Site Construction Agreement  
   *Agreement Addendum 
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 B. County Agencies – None. 
 

   C. Human Services  
   

  2. County Contribution for the Jackson County Substance Abuse Prevention 
   Coalition in the Amount of $15,000 
 
   Attachments:  None. 

 
 D. Personnel & Finance  
 
  3. Bid Summary for Short Term and Long Term Disability Insurance Coverage 
 

    Attachments: 
   *Memo from Human Resources Deputy Director dated 12/1/09 
   
   4. Service Agreement for New Employee Assistance Program 
 
    Attachments: 
    * Service Agreement 
 

  5. Adjustment for the 2010 Budget to include Appropriations at Half the 2009  
   Amount to the Conservation District, RSVP, and Food System Economic  
   Partnership   

 
    Attachments:   
    *Appropriation Budget Adjustment 

  
   6. Budget Adjustments  
  

          a. Child Care Fund Budget Adjustment 
     b. General Fund Wage Float Budget Adjustment  
  
     Attachments: 

    *Child Care Fund Budget Adjustment 
    *General Fund Wage Float Budget Adjustment 

 
  7. Claims – 11/1/09 – 11/30/09  
 
  13. STANDING COMMITTEES 
 
 A. County Affairs – Commissioner Dave Lutchka 
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  1. Appointments 
 
   a. Airport - one public Member, term to 12/2011 
   b. Department on Aging Advisory Council, seven public members, terms to 
    12/2011 
   c. District Library – one public member and one city/county alternating member,  
    terms to 12/2013 
   d. Hospital Finance Authority, four public members, terms to 12/2010 
   e. Mid South Substance Abuse Comm. – one commissioner member, term to  
    12/2011 
   f. Parks – two public members, terms to 12/2012 
   g. Region 2 Planning Commission – three public members, terms to 12/2012 
   h. Road Commission – one public member, term to 12/2015 
   i. Traffic Safety – one public member, term to 12/2011 
   
    Attachments: 
    *Commissioner Board Appointments-December 2009 
    *Application Forms 
 

 B. County Agencies – Commissioner Gail W. Mahoney - None. 
  
 C. Human Services – Commissioner Mike Way - None. 

 
 D. Personnel and Finance – Commissioner James Videto - None. 
 
14. UNFINISHED BUSINESS – None. 
 
15. NEW BUSINESS  
   

 A. Resolution (12-09.27) Property and Easement Acquisitions Runway 7-25  
  Safety Area Project 

  
  Attachments: 
  *Memo from Airport Manager dated 12/1/09 regarding Property and Easement 
    Acquisitions for runway 7-25 Safety Area Project 
  *Resolution (12-09.27) 
 
 B. Contract Ratification for POLC and COAM 
 
  Attachments: 
  *Summary of Economic Tentative Agreement Between POLC and Jackson County and  
    COAM and Jackson County 
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 C. Revised Policies  
 
  1. Personnel Policy: 
   - 3220 – Nepotism 
   Administrative Policies: 
   - 5010 – Legal  Services 
   - 5015 – Legal Review   
   - 5020 – Personal & NSF Checks 
   - 5030 – Deposit of Departmental Revenues 
   - 5040 – Freedom of Information 
 
   Attachments: 
   *Policies 3220, 5010, 5015, 5020, 5030, 5040 
 
16. PUBLIC COMMENTS  
 
17. COMMISSIONER COMMENTS 
 
18. CLOSED SESSION – None. 
 
19. ADJOURNMENT       
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MINUTES 
JACKSON COUNTY BOARD OF COMMISSIONERS BOARD MEETING 

November 17, 2009  
7:00 p.m. 

County Commission Chambers 
 
 
1. CALL TO ORDER – Chairman Shotwell called the November 17, 2009 meeting of the  
 Jackson County Board of Commissioners to order at 7:00 p.m. 
 
2. INVOCATION – by Commissioner Cliff Herl 
 
3. PLEDGE OF ALLEGIANCE – by Chairman Steve Shotwell 
 
4.         ROLL CALL – County Clerk Amanda Riska 
 
           (12) Present.  Commissioner Herl, Lutchka, Kruse, Duckham, Poleski, Videto, Mahoney,  
           Williams, Smith, Way, Elwell and Shotwell. 
 
5. APPROVAL OF AGENDA 
 

Moved by Videto, supported by Elwell for Approval of the Agenda.  Motion carried 
unanimously. 

 
6. AWARDS & RECOGNITIONS – None.  
 

    7. COMMUNICATIONS/PETITIONS – None. 
 
    8. SPECIAL ORDERS/PUBLIC HEARINGS – None. 

 
    9. PUBLIC COMMENTS   
 
 Mark Ketter, from Rehmann Robson, expressed disappointment in not being selected to  
 conduct the county audit. 
 
  10. SPECIAL MEETINGS OF STANDING COMMITTEES  
    
  11. MINUTES - Minutes of the 10/20/09 Regular Meeting of the Jackson County Board of  
     Commissioners   
 
 Moved by Mahoney, supported by Duckham to Approve the Minutes of the 10/20/09  
 Regular Meeting of the Jackson County Board of Commissioners.  Motion carried  
 unanimously. 
 
12. CONSENT AGENDA  

 
Moved by Mahoney, supported by Herl for Approval of the Consent Agenda.  Roll Call: 
(12) Yeas.  Motion carried unanimously. 

  
 A. County Affairs  
 

  1. Drain Commission - 2008 Annual Report 
 
  2. Equalization - 2009 Apportionment Report 
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 B. County Agencies – None. 
 

   C. Human Services  
 

  3. Department on Aging - Contract between Region 2 Area Agency on Aging  
   (R2AAA) and the Department on Aging for FY 2010-2012 
    
  4. Health Department - DEQ-JCHD 2009-2010 Grant Contract 

 
 D. Personnel & Finance  

 
  5. Bid Summary – 2nd Floor Tower Building Ceiling Plaster Restoration Project 
    

   6. Recommendation to Negotiate for Employee Assistance Program (EAP)  
    Services 

 
   7. Award Auditing Contract to Abraham & Gaffney and Authorize County  
    Administrator/Controller to Execute Contract Documents 

 
   8. Budget Adjustments  
  

       a. Department on Aging 
    b. Health Department 
    c. General Fund and Other Funds 

 
  9. Claims – 10/1/09 – 10/31/09  
 
  13. STANDING COMMITTEES 
 
 A. County Affairs – Commissioner Dave Lutchka - None.  

 
 B. County Agencies – Commissioner Gail W. Mahoney - None. 
 
 C. Human Services – Commissioner Mike Way - None. 

 
 D. Personnel and Finance – Commissioner James Videto - None. 
 
14. UNFINISHED BUSINESS – None. 
 
15. NEW BUSINESS  
  
 A. Road Commission – Discussion of Procedure for Appointments to Road  
  Commission Board 
 
 Administrator/Controller Treacher explained the issue and welcomed discussion. 
 
 Much discussion held. 
 
 Moved by Elwell, supported by Lutchka to Adopt the Same Procedure Used for All Other  
 Appointments and Suspend the Previous Procedure.  Roll Call:  (9) Yeas.  Cmrs. Herl,  
 Lutchka, Duckham, Shotwell, Mahoney, Williams, Smith, Way, and Elwell.  (3) Nays.  Kruse,  
 Poleski, and Videto.  Motion carried. 
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 Chairman Shotwell asked that the Board consider forwarding the procedure to the Policy  

Committee; so they can review, make recommendations, and return to the Board for 
approval.   
 
Moved by Mahoney, supported by Williams to Forward Procedure to the Policy 
Committee.  Motion carried unanimously. 

  
16. PUBLIC COMMENTS  
 
 Mayor Karen Dunigan introduced herself to the commissioners and said she is looking  
 forward to working with them in the future. 
 
17. COMMISSIONER COMMENTS 
 
18. CLOSED SESSION – Discussion of Property and Easement Acquisitions for the  
 Runway 7-25 Safety Area Project 
 
 Moved by Duckham, supported by Kruse to go into Closed Session at 7:24 p.m.   
 Motion carried unanimously.  
 
 Moved by Mahoney, supported by Poleski to return from Closed Session at 7:53 p.m.   
 Motion carried unanimously. 
 
19. Resolution (11-09.26) Authorizing Purchase of Easements and Property for the  
 Runway 7-25 Safety Area Project 
 
 Moved by Duckham, supported by Mahoney to approve Resolution (11-09.26) Authorizing  
 Purchase of Easements and Property for the Runway 7-25 Safety Area Project.  Roll Call:   
 (12) Yeas.  Motion carried unanimously.  
  
20. ADJOURNMENT      7:56 m by Mahoney supported by Kruse to adjourn. 
 

Chairman Shotwell adjourned the November 17, 2009 meeting of the Jackson County Board 
of Commissioners at 7:56 p.m. 
 
James E. Shotwell – Chairman, Jackson County Board of Commissioners 
 
Amanda L. Riska – County Clerk 

 
 Respectfully submitted by Carrianne VanDusseldorp – Chief Deputy County Clerk    
 



JACKSON COUNTY PARKS 

Memorandum 
To:  Randy Treacher, County Administrator 
From: Brandon Ransom, Parks Director 
Date: September 24, 2009 
Re:  Item #1 for October, 2009 County Affairs 

MDNR Boating Access Grant 
 
The Parks Department was awarded a grant from the Michigan DNR in 2004 to improve the boat launch and 
parking facilities at Lime Lake County Park.  The total project cost was estimated at $58,500.00.  The grant 
was a 75% State/25% Local match breakdown.  There were unforeseen issues that came about during the 
project, which have dramatically changed the time frame and scope of the project.  I will be present at the 
meeting to give a verbal report on all of the details of the project. 
 
Over the past several years, I have talked with many different DNR representatives to finally come up with a 
revised scope and budget for the project that includes the prevailing wage stipulations.  Attached is a copy of 
the original project agreement and a proposed addendum from the DNR.  The Parks Commission passed the 
following motion at their September 16, 2009 meeting: 
 

Moved by Youndahl, supported by Dubois to forward the DNR Project Agreement Addendum 
for the Lime Lake County Park Parking Project to the County Board for approval.  Motion 
Carried. 

 
Attachments:   Letter from Jordan Byelich, MDNR dated September 9, 2009 

Original Project Agreement dated May 18, 2004 
Proposed Project Agreement Addendum 
Proposed Resolution Accepting the new Addendum 

    
 
 
 
 
 
 
    



Resolution (12-09.23) 
MDNR Project Agreement Addendum for  

the Lime Lake County Park Parking Project  
 

 
 
Upon motion made by _______________________, seconded by ____________________, the 
following Resolution was adopted: 
 
 
RESOLVED, that the County of Jackson, Michigan, does hereby accept the terms of the Agreement 
Addendum as received from the Michigan Department of Natural resources, and that the County of 
Jackson does hereby specifically agree, but not by way of limitation, as follows: 
 
1. To appropriate the sum of Six Thousand Six Hundred Thirteen dollars and Seventy-five cents,  
 ($6,613.75), to match the grant authorized by the Department. 
 
2. To maintain satisfactory financial accounts, documents, and records and to make them  
 available to the Department for auditing at reasonable times. 
 
3. To construct the facility improvements and provide such funds, services, and materials as may  
 be necessary to satisfy the terms of said Agreement Addendum. 
 
4. To ensure that all premises, buildings, and equipment related procedures comply with all  
 applicable State and federal regulations. 
 
5. To comply with any and all terms of said Agreement Addendum including all terms not  
 specifically set forth in the foregoing portions of this Resolution. 
 
The following aye votes were recorded:  _________ 
 
The following nay votes were recorded:  _________ 
 
STATE OF MICHIGAN  ) 
     )    ss 
COUNTY OF JACKSON  ) 
 
I, Amanda Riska, Clerk of the County of Jackson, Michigan, do hereby certify that the above is as true 
and correct copy of the Resolution relative to the Agreement with the Michigan Department of Natural 
Resources, which Resolution was adopted by the Jackson County Board of Commissioners at a 
meeting held on December 15, 2009. 
  
 
     __________________________ Signature 
 
 
     __________________________ Title 
 
     __________________________ Date 
  







































COUNTY OF JACKSON
APPROPRIATION-BUDGET ADJUSTMENT

EXPENSE
2010

LINE ITEM

FUND DEPT. A ACCOUNT DECCOUNT SCRIPTION CURRENT 
BUDGET INCREASE DECREASE

AMENDED 
BUDGET

-                                
-                                

101 998 969 000 APPROPRIATION-CONSERVATION DISTRICT -                                          10,000                10,000                      
101 998 969 050 APPROPRIATION-RSVP -                                          7,500                  7,500                        
101 998 969 200 APPROPRIATION-FOOD SYSTEM ECONOMIC -                                          7,500                  7,500                        
101 890 989 000 CONTINGENCY                    50,000  25,000                   25,000                      

-                                
-                                
-                                
-                                
-                                
-                                
-                                
-                                
-                                
-                                
-                                
-                                
-                                
-                                

                   50,000             25,000                25,000                   50,000                      

REASONING:

Reinstatement of  1/2 2009 appropriation for RSVP, SOIL CONSERVATION DISTRICT, and FOOD SYSTEM ECONOMIC  as a result of increased property tax
revenue and State Revenue Sharing revenue

DEPT HEAD DATE COMMITTEE DATE

BUDGET DIR DATE ADMIN DATE

BOARD OF COMM DATE







COUNTY OF JACKSON
GENERAL FUND WAGE FLOAT-BUDGET ADJUSTMENT

EXPENSE
2010

LINE ITEM

FUND DEPT. ACCOUNT ACCOUNT DESCRIPTION CURRENT 
BUDGET INCREASE DECREASE

AMENDED 
BUDGET

101 131 704 000 WAGES 930,969 23,274 907,695
101 131 715 000 FICA 105,908 2,648 103,260
101 131 718 000 RETIREMENT 101,529 2,538 98,991
101 136 704 000 WAGES 1,781,790 44,545 1,737,245
101 136 715 000 FICA 158,333 3,958 154,375
101 136 718 000 RETIREMENT 213,937 5,348 208,589
101 229 704 000 WAGES 1,083,032 27,076 1,055,956
101 229 715 000 FICA 94,892 2,372 92,520
101 229 718 000 RETIREMENT 119,052 2,976 116,076
101 301 704 000 WAGES 2,361,479 59,037 2,302,442
101 302 715 000 FICA 204,959 5,124 199,835
101 303 718 000 RETIREMENT 278,088 6,952 271,136
101 345 704 000 WAGES 741,145 18,529 722,616
101 346 715 000 FICA 61,964 1,549 60,415
101 347 718 000 RETIREMENT 84,079 2,102 81,977
101 351 704 000 WAGES 2,797,533 69,938 2,727,595
101 352 715 000 FICA 229,235 5,731 223,504
101 353 718 000 RETIREMENT 324,545 8,114 316,431

101 890 989 697 FLOAT ADJUSTMENT 0 291,811 291,811

291,811 291,811

REASONING:
To record 2.5% wage & benefit float adjustment for General Fund 

DEPT HEAD DATE COMMITTEE DATE

BUDGET DIR DATE ADMIN DATE

BOARD OF COMM DATE
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Commissioner Board Appointments – December 2009 
 
 
 

         NEW          COMMITTEE 
        TERM         RECOMMENDED 
BOARD       EXPIRES     CURRENT MEMBER  APPLICANTS   APPOINTMENTS 
 
Airport 
 
1) One Public Member 12/2011 Tom Davis   Tom Davis   Tom Davis 
            Robert Sutherby 
Department on Aging Advisory Council 
 
1) One Public Member 12/2011 Joe Evans   Joe Evans   Joe Evans 
2) One Public Member 12/2011 Diana Liechty   Diana Liechty   Diana Liechty 
3) One Public Member 12/2011 Troy Ganton   Troy Ganton   Troy Ganton 
4) One Public Member 12/2011 Gerald Robinson 
5) One Public Member 12/2011 Robert Tavalsky  Robert Tavalsky  Robert Tavalsky 
6) One Public Member 12/2011 Peggy Younglove  Peggy Younglove  Peggy Younglove 
7) One Public Member 12/2011 Hugh Keyes 
 
District Library 
 
1) One Public Member 12/2013 Theodore Kolman  Theodore Kolman  Theodore Kolman 
            Kyle Jansen 
1) Alternating City/County Member 12/2013 Darrell Durham  Darrell Durham  Darrell Durham 
            Robert Sutherby       
Hospital Finance Authority 
 
1) One Public Member 12/2010 Karen Coffman  Karen Coffman  Karen Coffman 
1) One Public Member 12/2010 Tony Samon 
1) One Public Member 12/2010 Terry Langston 
1) One Public Member 12/2010 Randy Treacher  Randy Treacher  Randy Treacher 
 
Mid South Substance Abuse Comm. 
 
1) One Commissioner Member 12/2011 Cliff Herl   Cliff Herl   Cliff Herl 
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Commissioner Board Appointments – December 2009 
 

 
 

         NEW          COMMITTEE 
        TERM         RECOMMENDED 
BOARD       EXPIRES     CURRENT MEMBER  APPLICANTS   APPOINTMENTS 
 
Parks 
 
1) One Public Member 12/2012 Victor Cuiss   Darrell Durham  Roger Gaede  
1) One Public Member 12/2012 Roger Gaede   Roger Gaede   Kyle Jansen 
            Richard Sigers 
            Kyle Jansen 
            William Blakemore 
            Robert Sutherby 
 
Region 2 Planning Commission 
 
1) One Public Member 12/2012 Katherine Martin  Kyle Jansen   Kyle Jansen 
1) One Public Member 12/2012 Vacant 
1) One Public Member 12/2012 Kelly Sheppard 
 
 
Road Commission 
 
1) One Public Member 12/2015 John Hurd   John Hurd   John Hurd 
 
Traffic Safety 
 
1) One Public Member 12/2011 Paul Garcia   Paul Garcia   Paul Garcia 
 
 
 
 
 



























































RESOLUTION (12-09.27) 
AUTHORIZING PURCHASE OF EASEMENTS AND PROPERTY FOR THE  

RUNWAY 7-25 SAFETY AREA PROJECT 
 

For Easement Purchase on Parcel # 107 (James H. and Chlorita Y. Conner owners of 1145 
Maynard Avenue, Jackson, Michigan) and For Fee Acquisition of Parcel # 101 (Sean Keidel of 1177 

Maynard Avenue, Jackson, Michigan) as Further Described in Attachments 
AT THE JACKSON COUNTY AIRPORT 

 
WHEREAS, The FAA has indicated that Runway 6-24 at the Jackson County Airport does not have the 
required “safety areas” and necessitating construction of a new runway, Runway 7-25; and  
 
WHEREAS, continued progress in building this new runway with safety areas requires easement 
acquisition of on parcel # 107; and,  
 
WHEREAS, continued progress in building this new runway with safety areas requires the fee acquisition 
of parcel # 101; and,  
 
WHEREAS, grant funds in the amount of $1,500,000 (Federal $1,425,000; State $37,500 and County 
$37,500) have been granted by the Michigan Aeronautics Commission to the Jackson County Airport – 
Reynolds Field and are in the public interest and will fund these purchases; and, 
  
WHEREAS, acquisition of these parcels and easements is required in order to construct new runway 7-
25 as detailed on the Jackson County Airport – Reynolds Field Airport Layout Plan; and, 
 
WHEREAS, the Jackson County Board of Commissioners, have previously decided that this overall 
Runway Safety Area project will enhance the safety of the airport and is in the public interest; and,  
 
WHEREAS, The Jackson County Board of Commissioners has legal authority to approve such easement 
and property acquisitions; and 
 
WHEREAS, James E. Shotwell, Jr. is the Chairman of the Jackson County Board of Commissioners and 
has authority to sign legal documents on behalf of the Commission. 
 
NOW, THEREFORE, BE IT RESOLVED THAT, the Jackson County Board of Commissioners approves 
of the referenced acquisitions AND authorizes James E. Shotwell, Jr. to sign on behalf of the Jackson 
County Board of Commissioners. 
 

 
 

 
 

James E. Shotwell, Jr. 
County Board Chairman  

December 15, 2009 
 

STATE OF MICHIGAN                   ) 
                                                           )  ss 
COUNTY OF JACKSON                 ) 
 
I, the duly qualified and acting Clerk of the County of Jackson, Michigan, do hereby certify that the foregoing is a true and complete 
copy of a Resolution adopted by the County Board of Commissioners of the County of Jackson, State of Michigan, at a regular 
meeting held on December 15, 2009 at which meeting a quorum was present and remained throughout and that an original thereof 
is on file in the records of the County.  I further certify that said meeting was conducted and public notice of said meeting was given 
pursuant to and in full compliance with the Open Meetings Act, being Act No. 267, Public Acts of Michigan, 1976, and that the 
minutes of said meeting were kept and will be or have been made available as required by said Act. 



SUMMARY OF ECONOMIC TENTATIVE AGREEMENT 
Between 

POLC AND JACKSON COUNTY  
 
 
 

1. Wages:  0% for 2010 and 2011 
2. DROP:  Enrollees on or after 1/1/2010 minimum guarantee of 4.0% 

interest to a maximum equal to the actual annual rate of return on the 
pension system minus 1.0%. 

3. Defined Contribution plan for all employees hired on or after 1/1/2010. 
 
 
 
 
 

SUMMARY OF ECONOMIC TENTATIVE AGREEMENT  
Between 

COAM AND JACKSON COUNTY 
 
 
 

1. Wages:  1.5% for 2008 and 2009 
2. Fitness Incentive Testing Program:  Will pay between $200 to maximum of 

$400.00 annually. 

polccoameconsumm.doc 
12/9/2009 



COUNTY OF JACKSON   
POLICY MANUAL 

          Policy No. 
PERSONNEL           3220 
 
 
 

NEPOTISM 
 

The County of Jackson permits the employment of qualified individuals who are 
related to current employees and elected officials as long as such employment 
does not create a supervisorysuperior-subordinate relationship.  For purposes of 
this policy “relative” is defined as a spouse, child, step-child, foster child, parent, 
step-parent, foster parent, brother, step-brother, sister, step-sister, grandparent, 
grandchild, parent-in-law, or any other individual that is a member of the 
employee’s household which the employee is financially responsible for.  All 
applicants are considered on the basis of their qualifications and are not given 
preferential consideration based on their relationship to current employees. 
 

Employees who marry while employed, shall be treated in accordance with 
these guidelines.  If a supervisorysuperior-subordinate relationship occurs as 
a result of the marriage, every effort will be made to transfer one of the 
employees at the earliest practicable time.  If the married employees and the 
County are unable to reach a mutual agreement as to which employee should 
be transferred, the employee with the most recent date of hire shall be 
transferred if possible.  In the event the transfer cannot be made within ninety 
(90) days, the employee with the least seniority shall be terminated. 
 

This policy applies to all categories of employment including full- and part-time 
and temporary, casual or seasonal classification. 
 
This policy shall apply to all County Departments with the exception of the 
Sheriff’s Department which is covered by the Sheriff’s anti-nepotism policy. 
 
 
 
 
 
 
 

Revised:  December 15, 2009 



 
COUNTY OF JACKSON 

POLICY MANUAL 
 
 Policy No. 
ADMINISTRATIVE 5010   
 
 

LEGAL SERVICES 
 
 
The County Administrator/Controller and/or the Human Resources Director shall report 
significant developments for all current or pending litigation to the full Board of 
Commissioners. 
 
To obtain the services of legal counsel, an Elected Official or Department Head shall contact 
the Human Resources Director in all labor matters and the County Administrator/Controller in 
all remaining matters. 
 
The Chairman and/or Vice-Chairman of the Board of Commissioners may also seek the 
services of legal counsel on County issues as they deem necessary.  The Commissioners’ 
Order of Succession Policy, Board Rule 4080, may apply here if the Chairperson or Vice 
Chairperson is unavailable. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adopted 12/18/01 
Revised 9/28/04 

Reviewed 12/15/09 
 



 
COUNTY OF JACKSON 

POLICY MANUAL 
 
 Policy No. 
ADMINISTRATIVE 5015   
 
 

LEGAL REVIEW 
 
 
The Administrator/Controller shall be made aware of and shall have the opportunity to review, or 
request legal review, of any and all documents and proposed actions of boards or commissions 
which may legally or financially obligate the County of Jackson, before any such documents are 
executed or any such proposed action is taken, if the Administrator/Controller determines that 
such review is in the best interest of the County of Jackson. 
 
Exceptions shall be made for renewals of existing contracts that do not change the obligation of 
Jackson County. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adopted:      4/20/04 
Reviewed:  12/15/09 



 
COUNTY OF JACKSON 

POLICY MANUAL 
 
 Policy No. 
ADMINISTRATIVE   5020   
 
 
  
 
 PERSONAL & NSF CHECKS 
 
 
Employees’ personal checks or Jackson County payroll checks are not to be cashed in any 
County offices other than for payment of services. 
 
Two party checks are not acceptable.  
 
Checks returned by the bank (i.e., NSF) are subject to a $35.00 returned check charge.  Persons 
or businesses with checks returned by the bank (i.e., NSF) forfeit the privilege of making future 
payments with checks.  This will remain in effect for a period of two (2) years after the voluntary 
rectification of funds and penalties.  If collection by court action is necessary or if there are any 
future returned checks after the two (2) year period, this will result in forfeiting the ability to pay 
by check for future transactions. 
 
County departments are required to contact customers who have presented bad checks and 
collect from them. Checks unable to be collected by conventional means shall be turned over to 
the Prosecuting Attorney’s Office for collection.  (Procedures are available through the County 
Treasurer’s Office.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adopted:  12/18/01
Revised:    3/16/04 

Reviewed:  12/15/09 



 
COUNTY OF JACKSON 

POLICY MANUAL 
 
 Policy No. 
ADMINISTRATIVE 5030   
 
 
  
  
 
 DEPOSIT OF DEPARTMENTAL REVENUES 
 
 
County departments are required to make weekly deposits into the Jackson County General 
Account no later than one business day following the end of the week or whenever they have 
received $10,000 or more. Monies received through two business days prior to month end must 
be deposited in the Jackson County General Account by the last business day of that month. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Adopted:  12/18/01 

Reviewed:  12/15/09 
 
 
 

 
 



 
COUNTY OF JACKSON 

POLICY MANUAL 
 
 Policy No. 
ADMINISTRATIVE 5040   
 

       
FREEDOM OF INFORMATION 

 
FOIA Coordinator 
The County Administrator/Controller shall be designated “Freedom of Information Act 
(FOIA) Coordinator.”  The Administrator/ Controller shall be responsible for accepting and 
processing FOIA requests and for denying FOIA requests.  Copies of all requests including 
responses shall be maintained on file for a one (1) year period.  The FOIA Coordinator of the 
County may designate an FOIA Coordinator for individual departments. 
 
FOIA Requests 
Only requests presented submitted in writing, including facsimile electronically, to the 
FOIA Coordinator will be accepted.  If the County is unable to respond to the FOIA request 
within five business days, the period may be extended an additional ten business days. 
 
Costs for FOIA Requests 
Actual costs for copying, postage and retrieval shall be charged for FOIA requests.  Labor 
costs will be assessed based on the hourly wage of the lowest paid public employee capable 
of retrieving the information necessary to comply with the request.  Costs shall be calculated 
on the Departmental Response Form by the Elected Official or Department Head responsible 
for retrieving the information. The decision to waive fees shall be determined by the FOIA 
Coordinator. 
 
If it is estimated that costs will exceed fifty dollars ($50), a good faith deposit of up to one-half 
of the total estimated cost may be requested prior to processing the request. 
 
Appeals Process 
In the event an FOIA request is denied, the Board of Commissioners shall serve as the 
governing body responsible for hearing the appeal.  Appeals shall be submitted in writing or 
electronically and addressed to the Chair of the Board of Commissioners and a response 
issued within ten (10) business days of the first regularly scheduled meeting of the Board 
following submission of the appeal.  If the Board of Commissioners denies the appeal in 
whole or in part, the party may still appeal to the Circuit Court. 
 
 
 

 
Adopted:   12/18/01 

Revised:   10/21/08, 12/15/09   
 
 


	Agenda - Page 1
	Agenda - Page 2
	Agenda - Page 3
	Agenda - Page 4
	11-17-09 Board of Commissioner Meeting Minutes
	Memo from Parks Director dated 9-24-09 regarding MDNR Boating Access Grant
	Resolution (12-09.23)  MDNR Project Agreement Addendum for Lime Lake County Park Parking Project
	Memo from MDNR dated 9-9-09
	Boating Access Site Construction Agreement
	Agreement Addendum
	Memo from Human Resources Deputy Director dated 12-1-09
	Employee Assistance Program Service Agreement 
	Appropriation Budget Adjustment-2010 
	Child Care Fund Budget Adjustment 
	General Fund Wage Float-Budget Adjustment
	December Board Appointments
	Application Forms
	Memo from Airport Manager regarding Property and Easement Acquisitions Runway 7-25 Safety Area Project
	Resolution (12-09.27) Authorizing Purchase of Easements and Property for the Runway 7-25 Safety Area Project
	Summary of Economic Tentative Agreement between POLC and Jackson County and COAM and Jackson County 
	Policy 3220 - Nepotism
	Policy 5010 - Legal Services
	Policy 5015 - Legal Reveiw
	Policy 5020 - Personal & NSF Checks
	Policy 5030 - Deposit of Departmental Revenues
	Policy 5040 - Freedom of Information



